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Year 7 Learning Journey

Beginners 
MS Teams

Saving to 
OneDrive

Beginners 
MS Word 

Completing 
Notebook 

tasks Class 
Notebook

Using the 
Internet

Logging in & 
personalising 

settings  

Accessing 
Emails

Basic Laptop 
Navigation 

Navigating 
Notebook 

Using 
Notebook & 
Assignments 

Advanced 
Office 365

Professional 
Email 

features 

Basic 
formatting in 

MS Word

Creating 
basic 

PowerPoint 
content

Advanced 
PowerPoint 

features

Beginners 
PowerPoint

Locating and 
using Teams 

resources

Advanced 
Word 

Advanced 
PowerPoint

Subject 
Specific 
Digital 
Skills

Learning 
Platforms 


