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Intent 

Careers education and guidance programmes make a major contribution to preparing young 

people for the opportunities, responsibilities and experiences of life. They enable students to 

increase their knowledge, develop understanding and skills relevant to life in a rapidly 

changing world.   

A planned progressive programme of support and guidance will enable them to choose a 14 

– 19 pathway which will suit their interests and abilities and help them to follow a career path 

and sustain employability throughout their working lives.   

Moorside High School is committed to providing a programme of careers education, 

information, advice and guidance (CEIAG) for all students in Years 7 – 11.  

When planning the careers provision in school the CDI Career Development framework is 

referred to in addition to the DfE Careers guidance and access for education (updated Jan 

2023). 

In November 2019, the school achieved the Quality in Careers Award for careers education 

information, and guidance for work related learning and enterprise. This is reviewed every 3 

years and we were successful in April 2023 with our bid to extend the award until 2026.  

This policy is underpinned by the legislation and statutory guidance including by not limited 

to the following.  
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• Education Act 1997  

• Education and skills Act 2008  

• DfE Careers guidance and inspiration in schools (DfE, 2014) 

• School Information (England) Regulations 2008  

• Apprenticeships, skills, children and learning act 2009  

• Equality act 2010  

• Children and families Act 2014  

• Technical and Further Education Act 2017  

• Statutory Guidance for Schools (DCSF, 2014) and other relevant guidance from the 

DfES, QCA and Ofsted.  

Aims  

The main aims of careers provision at Moorside High School are to:  

• Raise aspirations and increase motivation by helping young people to identify 

educational and occupational goals  

• Demonstrate the relevance of the knowledge and the skills learnt through the school 

curriculum to future opportunities in learning and working  

• Develop the skills for effective learning, including reviewing achievements, setting 

targets, planning and taking action   

• Demonstrate the links between living, learning and earning   

• Contribute to the economic prosperity of individuals and communities  

• Improve literacy by developing information and communication skills    

• Enable students to make informed choices about careers and education  

• Support students in managing transition in their lives, such as the change from school 

to college or work  

• Encourage participation in continued learning and training opportunities post-16 

including higher education and further education  

• Challenge stereotypes and encourage students to consider a wide range of careers  

• Provide targeted support for vulnerable and disadvantage young people. 

Students’ needs   

The careers programme is designed to meet the needs of all learners at Moorside High School. 

Learners will be given opportunities to access advice and participate in activities from a variety 
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of sources. Support provide is done so with differentiation and personalisation in mind, 

ensuring that all learners have a good understanding of careers regardless of their 

background, gender, SEND and diversity group. Stereotyping is prohibited in CEIAG so that all 

learners can consider the widest possible range of careers. A variety of learning experiences 

will be provided to strengthen motivation, raise aspirations and increase the attainment of 

students during their time at Moorside High School.  

Implementation  

The leadership and delivery of a high-quality careers programme falls under the remit of the 

Assistant Headteacher for Curriculum, Careers, Community & Culture in conjunction with the 

Careers Advisor however, all members of the school community have a role in CEIAG at the 

school. The roles and responsibilities of each are outlined below in detail. 

Roles and responsibilities  

The governing body, and particularly the link governor/s for careers provision are responsible 

for ensuring that all pupils at the school are provided with independent careers guidance from 

Year 7 to Year 11. They must ensure that IAG is presented in an impartial manner, showing 

no favouritism towards a particular post-16 option, and does not discriminate on any groups 

including but not limited to: ethnicity, culture, religion, gender, disability or sexual orientation. 

Check that the arrangements are in place to allow all pupils access to a range of education 

and training providers who will inform them about education and training options post -16. 

Support the Headteacher and Assistant Headteacher with advice and guidance on which to 

base CEIAG to ensure that the school meets the legal requirements.  

The overall responsibility for CEIAG lies with the Assistant Headteacher for Curriculum, 

Careers, Culture & Community. It is their responsibility to manage the overall provision of 

careers information by liaising with the Headteacher and Senior leadership Team in addition 

to the Careers Advisor to implement and maintain effective policy, strategy and resources for 
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CEIAG at the school. They will use line management structures to work with the PSHE lead 

and DTLs to plan careers education in the curriculum to ensure staff are promoting careers 

guidance to their students. Ensure that the school complies with the Gatsby Benchmarks and 

complies with legal responsibilities. Furthermore, they are responsible for the monitoring of 

teaching and learning in careers education and access and take up of careers guidance. They 

use the Compass tool for self-evaluation of the careers provided offered by the school.  

The Careers Advisor is responsible for providing a thorough and personalised careers service 

throughout the school; staying up to date with the relevant CPD and developments in the 

CEIAG sections; monitoring and informing staff, students and parents on local Labour Market 

information; producing careers information and guidance through online/hardcopy literature 

and displays; organising workshops for pupils; advertising the careers service in house at 

open evenings, presentation days, assemblies and parents’ evenings; maintaining links with 

individuals and employers who can support the delivery of CEIAG at the school; arranging 

meeting with pupils to access IAG at school; meet regularly with the Assistant headteacher for 

careers to evaluate the schools’ performance using the Compass tool and against the Gatsby 

Benchmarks.  

All staff contribute to CEIAG through their roles as tutors and subject teachers. They should 

plan into their schemes of learning opportunities for students to explore careers related to 

their subject and maintain displays in their classrooms/learning areas which promote relevant 

careers. They should create an environment which allows and encourage pupils to tackle real 

life challenges, manage risks and develop skills that can be applied to the workplace. They 

must attend relevant CPD and training to ensure they are up to date with the school’s careers 

plan.  

Parent/Carer involvement   

Parents and carers are an integral part of the CEIAG provided to students. They have the 

opportunity to participate in CEIAG via: 
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• Attendance at careers interviews with their students 

• Attendance at options evening and option selection process 

• Attendance at work Experience evening and organisation process 

• Supporting their student or other students by offering a work experience placement 

• Attendance at mock Results evening/Year 11 parents evening 

• Receiving regular communication through the Arbor app detailing careers and 

educational opportunities  

• Supporting their student by taking them to college and training provider open events 

and interviews 

• Attending annual parents’ evenings and reading student reports  

• Accessing the careers section of the school web site for Labour market information 

• Contacting the school careers advisor to access personalised support for their student 

 

Information Advice and Guidance    

The school has a statutory duty for securing impartial IAG for students in years 7 – 11 and 

provide access to independent IAG.  The school employs their own Level 6 qualified Careers 

Adviser who liaises with local colleges, training provider and universities to provide the 

required support.  

Through annual themed Challenge Days students focus on a range of relevant aspects of 

careers. In year 7 the focus in on raising aspiration, understanding the world and work and 

the impact of education, employment and training on aspirations. In Year the students 

concentrate on decision making skills and understanding options at the end of KS3 and KS4. 

In Year 9 the focus is looking at Higher Education and the opportunities available to all. Year 

10 and 11 focus upon skills for employment such as CV writing, letters of application, interview 

skills and networking. This information is available on the MHS website for pupils and parents 

(https://moorside.staffs.sch.uk/departments/pshe/). The relevance of content for each 

collapsed timetable day is reviewed annually to ensure that it remains current and meets the 

needs of the pupils in the local context. The school additionally actively promotes the National 

https://moorside.staffs.sch.uk/departments/pshe/
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Careers website/helpline alongside a range of other relevant careers/LMI websites & 

information sources. 

Moorside High School aims to provide students with a range of good quality, up to date, 

impartial IAG on post 16 opportunities. This supports the whole-school delivery of CEIAG and 

requirements for the statutory duty for careers guidance. All our students, staff and 

parents/carers can access independent, impartial CEIAG allowing for career research to take 

place remotely. The school’s arrangements for managing the access of providers to students 

at the school for the purposes of giving them information about the provider’s education or 

training offer is outlined in the school’s Careers Provider Access Policy (Information for 

Employers - Moorside High School) 

The policy for CEIAG supports and is itself underpinned by a range of key school policies 

especially those for teaching and learning, citizenship, equal opportunities and diversity, 

gifted and talented, looked after children and SEND.   The needs of staff for development and 

training in careers education are identified through regular audits and evaluations of activities 

provided. These needs are met through training when required.   

Curriculum  

All staff contribute to careers education and guidance through their roles. Each Learning Area 

has a nominated Careers Champion whose role is to liaise with the Careers Adviser and the 

department staff to identify and implement curriculum related activities to ensure that all 

pupils are expose to the world of work by the age of 14. Students study a broad and balanced 

curriculum to ensure that all have equality of opportunity and to raise aspirations. 

Departments have careers displays to highlight opportunities in their subject areas and their 

Learning Journeys and concept maps for topics include a focus on careers.  

Specialist sessions are delivered through collapsed days throughout the academic year. The 

Careers programme includes careers education sessions (for example, careers talks, 

https://moorside.staffs.sch.uk/careers/information-for-employers/
https://moorside.staffs.sch.uk/careers/information-for-employers/


 

8 

carousels and fairs), career guidance activities such as group work and individual activities 

such as mock interviews and CV writing, information and research activities, events with 

business partners such as employability workshops, work related learning and individual 

learning activities. (See appendix)  

Work Experience  

Work experience is implemented for all students in Year 11, and this is felt to be a key part of 

the development of employability skills. This is planned and coordinated by the Assistant 

Headteacher in conjunction with the Work Experience Co-ordinator and the Work Experience 

Health & Safety Assessor. The aim is always for all students to have had at least one 

experience of a workplace.   

Enterprise    

Moorside High School is committed to promoting enterprise education, providing excellent 

experiences to its students where possible. This includes a collapsed timetable day in each 

year group dedicated to developing enterprise skills including participation in The Keele 

University Business Challenge in Year 10. In addition to this links are fostered with 

entrepreneurs and businesses. Participation in these activities increase students’ 

employability skills and provide opportunities for them to develop key communication skills 

for working life.   

Monitoring, Review and Evaluation   

The impact of our careers programme is monitored using quality assurance procedures to 

ensure maximum effectiveness of CEIAG at Moorside High School:  

• All guidance sessions are built upon previous discussions and up to date information 

about a student’s progress in learning, personal development and career develop  

• The main points of a session are discussed a recorded at the end of each session. 

Records are made available for further meetings.  
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• Students’ feedback is sought and acted upon at the end pf their careers guidance 

meetings  

• Pupils on work experience complete a diary, an employer reference is sought, and 

staff visit (wherever possible) students in the workplace to monitor their performance 

• Destinations of pupils at the end of Y11, 12 and 13 are tracked and where applicable 

used to inform development of CEIAG  

• Lesson observations/Learning walks carried out by DTLs and the Assistant 

Headteacher are used to monitor visibility of careers throughout the curriculum 

• Whole school student voice is completed twice annually and questions within this 

focus on CEIAG. These responses are reviewed and acted upon accordingly 

• Questionnaires are completed following collapsed timetable days. Responses are 

reviewed and acted upon accordingly 

• Evaluation takes place using the Careers and Enterprise Company diagnostic tool, 

Compass + tool termly supported by Bev Ashley from the Staffs/Stoke Careers 

Enterprise Company; Carl Bradshaw, Enterprise Advisor and Contracts Manager at St 

Modwen’s Homes  

• The ‘Quality in Careers Standard’ Award is reviewed every three years with smaller 

progress checks annually to ensure compliance.  

Appendix 1   

Overview of annual careers and enterprise related activities during the school year. * 

 Autumn term Spring term Summer term 

Year 7 • 1:1 careers advice 

open to all  

• Y7 transition day – 

Team building  

• 1:1 careers advice open to 

all  

PDD – enterprise  

• Non-alcoholic / cocktails / 

marketing / packaging, etc  

• PDD – careers  

• Real Game 

• Importance of aspirations 

 

• Reality of jobs 

• Budgeting 

• Planning a holiday 

• Redundancy and 

transferable skills 

• Zoolab visit – Science 

faculty  

• 1:1 careers advice 

open to all  

• Tutbury Castle Trip 

– History Dept  

• Bikeability  
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Year 8 1:1 careers advice 

open to all  

• Space Centre Trip – 

Science faculty  

• 1:1 careers advice open to 

all  

• PDD – careers  

• Options 

• Decision making 

 

• UNIFROG - match 'likes' to 

careers 

• Options at 16 (FE/T Level, 

Apprentice/Armed Forces 

etc) 

• School GCSE options 

• Real-life choices and 

economic climate 

• Sacred Buildings Trip – RE 

dept  

• 1:1 careers advice 

open to all  

PDD – enterprise  

• Feed for a Fiver 

 

Year 9 • 1:1 careers advice 

open to all  

PDD – Careers 

My Perfect Uni 

• Promoting awareness 

of H.E. as a possible 

option 

• Designing a 

university for a 

specific student 

• Developing 

teamwork and 

communication skills 

• Delivering a 

presentation in front 

of their peers 

• Trip to Manchester 

Markets – Languages 

faculty  

• 1:1 careers advice open to 

all  

PDD – enterprise  

• Dragons Den 

• The Somme Battlefields 

Trip – Humanities faculty  

 

• 1:1 careers advice 

open to all  

 

Year 10 • 1:1 careers advice 

open to all  

 

PDD –enterprise  

• Rollercoaster 

Challenge 

• Keele University: 

Business Challenge 

 

• 1:1 careers advice open to 

all  

• Chester zoo visit – science 

faculty  

• Futures Fair visit @ Stoke 

6th Form College  

• Newcastle college 

assembly/lunchtime visit 

and Apprenticeships bus  

• Y10 mock exams  

• 1:1 careers advice 

open to all  

• Y10 Parents’ 

evening  

• STEM Olympics at 

Stoke 6th Form 

College  

• Peak Wildlife Trip – 

Art Dept  

• Berlin Trip – 

Languages Dept  

 

PDD – careers  
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Prepare for Y11 

• Employment law 

 

• CV's and letters of 

application 

• Interview skills pt1 

• University – Of 

Course you can! 

• Intro to 

apprenticeships 

• Networking – Your 

skills, Your team, 

your future 

Year 11 • 1:1 careers advice 

appointment – open 

to all  

PDD – Enterprise  

• e-Safety 

• Money Management 

Functional Skills 

• Year 11 parents’ 

evening  

• Work experience 

week   

PDD – Careers  

Work Exp, Debrief 

• Update CV's / letters 

of application after 

work experience 

• Interview skills pt2 

• The World of Work 

• How to find an 

apprenticeship 

• Is self-employment 

an option? 

• Transition to FE and 

HE 

• Work Exp awards 

• Leek Careers Fair  

• 1:1 careers advice open to 

all  

• Mock exams results day 

and parents evening  

• Visiting colleges with 

stands and prospectuses  

• GCSE exams  

• Official leaving date 

last Friday in June  

*Activities may vary annually dependent on availability from providers. Wherever possible alternative times/dates or activities will 

be scheduled.  

 

 


